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Heme .......................................... . , .. ,. , .• , .. ,, , ..... Designation ...................... ..................... ..... ,., .. .... .. ... .. 

Department. ........ : ............ , . ........................ Soct\on ................. .............. lo, the yae·r .. .. ..... .. .. , .. . ... .. . , .. . 

1. . Appointment ·held during the ye a r 
witn•designat!o~ and Salary 

2. Qualifications acquired during tha year/ 
participation in seminar&, confetences, 
courses. etc. 

3. Number o.f persons under ·control 

<:. Brief description of work ellotted 

6. Special !)ssignments 

G. Dete\1$ of work accomplished end t\Qne woll 

7. New tnethocts I Process used if anY, in 
accomplishing tho work 

8. How many of the items undor 6 abovo hav•Y 
been accomplisheci'in set timo 7 

9. Roesom for not completing thorn in Lot time 

\. 
\ 

\ 
1 



-- .. ~."II,~- ·~-.. .. 
·, 1 Do ntt ;•Jr~ (,l/'()r;cia\v w,1 :, 1·(,U ; 

fl. Aro you ~ al:ing use of litoratureilibrary , . - -
11vailabtc for _ makin9 suggestions & .scll•imprr,nrn~r,\ 

· \ ~. Do you like the presonl job 7 ,, 

14. Would you liko to meet your superior; q•Jite often 7 

15. Cqmments on the work and improvements, ii ony 7 

16. Would you like more varied exporionco. If yes, 
specify details. 

17. Exw,curricula1 activities during the yoar 

18. Any othor relevant information about Yuui 
per.ormar,ce during tho y.;ar 

19. leave aveiled by you during the year 

C 

-----~,,. .. - ~ - ' "': "~· - · 

.... · ...... - .......................... (days) Tots! . ........ . ............. . 

Signature 
Date; 

For use by irnm-Odia te Supervisor 

Signa.ture 

D_a·_,e_·_. ---------------------------------"-'------

J 



Name 

· Confidential Personnel Report 
(Non-teaching staff) 

Designation: 

SL No Evaluation Crireria 

1 Relai bility -
2 Integrity --
3 Initiative 
4 Quality of work -
5 _ _. Attendence - -
6 Sense of Responsibi~~~Y. - -· 7 Diligence 
8 Obedience 
9 · lntefesl1owards w!)rk 

10 Cooperation with colleagues 

11 Punctuality 
12 Potential to learn 

Total Score 

--- - · ; 

Scal-e 
0-1 Unacceptable 
2-4 Below Average 

Year of Appraisal: 

Scor C (Q-10) 

- -·:.. 

.. 

.. 

--,:;.a1 ... 

--

. '· 

,, 
:\-------1 

5 Average- ··- · -------
6-8 Above Average 
9-10 Outstanding ------- • - --

L--- -

Re1~ -:~s and 1~.:conunedations of _0~e superior: 

l( Principal 
Date: 
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