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. 1.” Appointment held during the year
with:designation and Salary
2. Qualifications acquited during the yest/
participation in seminars, confeiences,
courses, etc. '
3. Number of persons under control
4. Brief description of work allotted
5. Special sssignments
6. Detalls of work accomplished and done woll
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7. New ffethods | Process used if eny. in
accomplishing the work
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8. How many of the items undor 6 abovo have
been accomplished in set timo 1
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9. Reasons for not completing them in sot Limé
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11 Do others cuopersty with you ’
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12. Ato you making use of litorature/Library
gvallable for mqking suggestions & seil-improvemont

.
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13. Do you like the present job ? ’

14. Would you like to meet your supafiois auite often 7

15. Comments on the work and improvements, if any ?
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16. Would you like more varied exporience. If yes,
specify details.

17. Extra curricular activities during the year

18. Any other relevant information about your
periormance during the yaar

19. Leave availed by you during the year
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Signature

For use by immediate Supervisor
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Confidential Personnel Report

(Non-teaching staff)
Name Year of Appraisal:
Designation:
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—[Ifnitiative D by ]
~|Quality of work [ HE—
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Sensc of Responsibilitf ) , e
Diligence L J—
Obedience , ' e ——]
Interesttowards work ! _/:___.__
Cooperation with colleagues : N T——
|Punctuality ; -4

Potential to learn T |
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Average
age e

Above Average

Outstanding '
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Remarks and recommedations of the superior:
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Date: Principal
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